District Secretariat — Mannar

Vehicle Handing over/ Taking over checklist

1. General Details

MN/ADM/VEH/012

1.1. Driver Name:

1.2. Driving License Number:

1.3. Vehicle Registration Number:

1.4. Engine Number:

1.5. Chassis Number:

1.6. Odometer reading:

Date:

1.7. Fuel Balance as per meter:

1.8. Fuel Balance as per DRC:

2. Documents

2.1. Insurance Validity:

2 4. Finess Certificate Validity:

2.2. Revenue License Validity:

2.5. Running Chart (Km):

2.3. Emission Test Validity:

2.6. Others:

3. Vehicle Interior
3.1.Airconditioning:

3.2.Windows Operation:

3.2.1. 15T Door (LH):

3.2.3. Rear Door (LH):

3.2.2. 15T Door (RH):

3.2.4. Rear Door (RH):

3.3.Door Handle Locks:

3.3.1. 15T Door (LH):

3.3.3. Rear Door (LH):

3.3.2. 15T Door (RH):

3.3.4. Rear Door (RH):

4. Vehicle Exterior:

4.1.Windshield / Windscreen (Glass) :

4.1.1. Front:

4.1.2. 15T Door (LH): veevvvveeeeeeeeeeiennnn,

413, PCDOOEIRHEY: coovviccscssssississivaiies

4.2.6. Rear Door (RH): .....

.............

Remarks: (van/ Bus/ others):

Number of Badges:
Break:

Emergency Break:
Hand Break:

. Horn:

10. Tires:
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10.1. Front (LB ..commrimmsbsmmnsmnmns

.. 9.4, Rear Door (LH): ........

.......................

10.2. PR IRHY oo visiicissanssnnsn

.. 9.5. Rear Door (RH): ........

103, SpareWheel! .uiiisusvneis




5. Lights:

5.1.8ignal Lights: «icesisssessises ............ - N X o RS RR A TR a
5.2. Break LIZHES: «..cooueeesssenmnanssornnnssnnanssssasssssssssiiaasesssunssassisssitsssasnsanssssaanssessnn
5.3. Headlights:

B s vmamsmunsianan sxnssssssmmn |5 e e

6. Accessories

6.1. Battery (Brand): ........ccoiiiiiiiaiia
o6 P21 BALT1 18151 oAU Model:

6.2. Keys (Number of Keys): [ 6.3. Redio Set:
6.4. Jack: 6.5. Wheel brush:

7. Vehicle Conditions
7.1. Running / Not Running

7.1.1. Repairs

........................................................................................................................
-----------------------------------------------------------------------------------------------------------------------

........................................................................................................................

........................................................................................................................
.......................................................................................................................

---------------------------------------------------------------------------------------------------------------------------

» Name of the Driver Handing over the Vehicle: ...
Signature: Date:

Driving License Number:

» Name of the Driver Taking over the Vehicle: ..........oonnnn
Signature: Date:

Driving License Number:

> 1 confirm that the above-mentioned vehicle has been handing over to the above-mentioned officer.

IS« commesnansnmamms s S e 62
Signature: Date:
Driving License Number:

Designation:
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REMARKS
» Name of the Driver Handing over the Vehicle: .............cccooovvroiiiiio
Signature: Date:
Driving License Number:
» Name of the Driver Taking over the Vehicle: .............cooovii
Signature: Date:

Driving License Number:

» 1 confirm that the above-mentioned vehicle has been handing over to the above-mentioned officer.

Signature: Date:

Driving License Number:

Designation:



REMARKS:

........................................................................................................................

........................................................................................................................

..................................

......................................................................................................................

Name of the Driver Handing over the Vehicle: .......cooeiiiiiiiiiiiiiieiiiieieeeno,

Signature: Date:

Driving License Number:

Name of the Drivier Takinig overthe VERICIE: ..iuicsivuisisnivionssssassrsnnisantnsasinsas

Signature: Date:

Driving License Number:

[ confirm that the above-mentioned vehicle has been handing over to the above-mentioned officer.

Signature: Date:
Driving License Number:

Designation:



“

» Name of the Driver Handing over the Vehicle: .....oooiiiie
Signature: Date:

Driving License Number:

» Name of the Driver Taking over the Vehicle: ..o
Signature: Date:

Driving License Number:

» 1 confirm that the above-mentioned vehicle has been handing over to the above-mentioned officer.

NAIET . covsssrmssssanmsnnsnmsrnssnsansns LA
Signature: Date:
Driving License Number:

Designation:
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------------------------------------------------------------------------------------------------------------------------
........................................................................................................................

........................................................................................................................

Name of the Driver Handing over the Vehicle: ..........ooiiiiiiiiiiiiiiiiiie
Signature: Date:

Driving License Number:

Darie of the Ditver Taking Gver the Vehitle: . msmmnvissssssanimssssisismsss
Signature: Date:

Driving License Number:

I confirm that the above-mentioned vehicle has been handing over to the above-mentioned officer.

MRAING! crnvsimimnameriesnias oasaanasss g g
Signature: Date:
Driving License Number:

Designation:




